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Introduction

The purpose of this document is to provide applicants with some background information and
guidance on the rules applicable in the context of the calls for proposals published under the
European Parliament's multi-annual work programme for grants 2016-2019 available at
http://www.europarl.europa.eu/contracts-and-grants/en/20150201PVL00100/Grants.

The grants programme 2016-2019 is split in two categories: media (television, radio, online media)
and events
e In the media category, the Parliament (EP) aims to develop long-term cooperation with
certain organisations selected as partners up to the end of the multi-annual programme. In
order to obtain funding under the grants programme, applicants must therefore first submit
a partnership application (see section ) before they can submit an application for a project
proposal.
¢ Inthe events category, grants will be awarded directly on an annual basis.

|. Partnerships (only for Media category)

1.1 Whatis a partnership?

A partnership is an arrangement for long-term cooperation that the EP establishes with certain
beneficiaries called “partners”. The relationship between the partners and the EP is established
and governed by a "Framework partnership agreement".

Partners are potential beneficiaries of grants which are awarded on the basis of specific calls for
proposals. Only organisations having already applied for partnership may submit a grant
application on the basis of these specific calls for proposals. Grants may then only be awarded to
organisations which have been selected as partners. Therefore, applicants need to apply for
partnership on the basis of call for proposals COMM/FPA/2016 before they may apply for a grant
on the basis of specific call for proposals COMM/SUBV/2016/M (using their partnership ID).
Partnerships do not constitute an obligation to award grants to the partner(s).

Partnerships involve:

- amutual interest and common general objectives shared by the EP and its partner in pursuing
a Union policy (action plan);

- an ongoing and formalised arrangement between the EP and its partner to implement the
envisaged actions.

Partnerships are designed to improve the management of grants in several ways:

The advantages of partnership are as follows:

- simplify management and procedures, clarify rules once and for all, alleviate the burden in terms
of supporting documents and planning actions on a longer-term basis;

- forge privileged relations with a limited number of potential beneficiaries, offer a more stable and
regular arrangement in the interests of group work and higher technical standards.

1.2 How are partnerships implemented?

Partnerships are implemented by two legal instruments: framework partnership agreements and
specific grant agreements.

- the first level is the framework partnership agreement which sets out the conditions governing
grants to partners for carrying out actions, on the basis of an action plan and jointly agreed
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general objectives. It defines the respective roles and responsibilities of the EP and its partners
in implementing the partnership. This first-level agreement does not constitute an obligation for
the EP to award grants.

- the second level is the specific grant agreement for an action. Specific grants agreements
contain all the purely specific provisions governing the grant (amounts, subject) and the specific
project (duration, etc.), since the general provisions are contained in the Framework partnership
agreement. The specific agreement is therefore more succinct.

[I. Grants

2.1 What is a grant?

Grants are direct financial contributions from the EU budget awarded by way of donation to
beneficiaries engaged in activities that serve Union policies. Grants are awarded for
actions/projects of a non-commercial nature which help achieve an objective that forms part of an
EU policy. An organisation that normally operates for profit may apply for a grant but will need to
clearly demonstrate that the project being proposed is of a non-commercial nature, and that no
profit generation is included in the estimated budget. No costing of tasks, flat rate amounts, or
charges levied on the EP for the use of own facilities or provision of services will be considered.

The basic principles of grants are:

- Transparency
All relevant information concerning grants must be published.

- Equal treatment and non-discrimination
All interested parties in the same situation will be treated in the same way.

- Non-cumulative
No cost may be reimbursed twice through EU grants.

- Non-retroactivity
A grant cannot be used to cover costs of an action that is already finished. All grant
agreements will set out the start and the end date of an action, these dates will establish the
period of eligibility of expenditure. Expenditure for an action, receiving a grant from the EP,
must be incurred after the signature of the grant agreement in order to be considered as being
eligible for the calculation of the final total expenditure. Exceptionally, it can be incurred as of
the date of the award of the grant. The start date is mentioned in the grant agreement.

- Co-financing
No action may be 100% financed from the EU budget. The beneficiary must find ways of
financing the remaining expenditures that will not be covered by the EU contribution. This
cofinancing can either be the beneficiary organisation’s own financial resources or funding
from another external organisation. "In kind" expenditure is not considered as being eligible for
the calculation of the final total eligible expenditures, on which basis the final amount of the
grant is based.

- Non-profit
The grant awarded may not have the purpose or the effect of producing a profit for the
beneficiary, and will never be greater than the amount required to balance expenditure actually
incurred and receipts from all other sources.



The results of the action remain the property of the beneficiaries.
All grants awarded are the subject of a written agreement (grant agreement) signed by the two

parties (the beneficiary and the EP).

2.2 Differences between grants for media and grants for events

Grants for media may only be awarded to organisations having successfully applied to the call for
proposals for partnership whereas grants for events are awarded directly without preselection.

Eligibility and selection criteria are also different. Applicants should carefully read the requirements
of the call for proposals on the basis of which they intend to submit a grant application.

lll. Selection of partners and grants

Partnership and grant applications are assessed by evaluation committees on the basis of precise
criteria announced in the calls for proposals. Applicants should therefore carefully read the
requirements of the calls for proposals before submitting an application. The purpose of this
section is to give an insight into each type of criterion.

What are admissibility requirements?

These are formal requirements which must be complied with in order to pass the proposal to the
evaluation stage, e.g. the applicant must respect the submission procedure referred to in the call
for proposals.

What are eligibility criteria?

Eligibility criteria are used to determine whether an applicant is allowed to participate in the call for
proposals and to submit a proposal for an action or work programme, e.g. the applicant must have
a minimum existence of 2 years. The compliance with eligibility criteria must be supported by the
relevant documentation as per the call for proposals.

What are exclusion criteria?

The purpose of exclusion criteria is to eliminate from participation and award of a grant applicants
which are in a situation giving rise to a doubt about their future existence and their actual possibility
to regularly implement the action/work programme for which the grant is to be awarded, e.g. the
applicant must not be bankrupt. Applicants are required to sign a declaration on their honour
(annexed to the calls for proposals) that they are not in one of the exclusion situation.

What are selection criteria?

Selection criteria shall be such as to make it possible to assess the applicant's ability to complete
the proposed action or work programme. The necessary ability of the applicant must be assessed
under both aspects, financial and operational. The applicant must provide relevant supporting
documentation in order to demonstrate the financial and operational capacity in accordance with
the call for proposals.

What are award criteria?




The award criteria allow the evaluation of the quality of the proposals in relation to the objectives of
the call. On the basis of these criteria, grants will be awarded to those applications which maximize
the overall effectiveness of the Union programme they implement. Those criteria are established in
such a way to ensure that Union funds are managed properly. Applicants may provide any relevant
supporting document in order to illustrate and support the project proposal.

V. Estimated budget and categories of costs for grants

4.1 General principles applicable to the grant budget

The grant is based on the estimated budget provided by the applicant. It is expressed as a
percentage of the estimated eligible costs (cofinancing rate). At the end of the project this
maximum cofinancing rate will be applied to the real costs that have actually been incurred and
registered into the official accounts of the beneficiary organisation. The grant amount is also
expressed as a maximum amount (maximum EU contribution) that will not be increased no matter
what the final level of expenditure actually is. The final amount of any grant awarded will be based
on actual real costs incurred by the beneficiary organisation, which have been settled, and duly
recorded in the organisations official accounts.

The final amount of the grant will not exceed the amount required to balance expenditures and
receipts from all sources relating to the project.

Example
A proposed project, with an estimated budget of €100,000, is awarded a grant. The organisation

has requested co-financing from the EP of 50% towards those costs, and has secured a grant from
a national ministry for the remaining 50%.

Summary estimated budget submitted with proposal

Expenditures Funding

Personnel costs 25000 | \rinistry of Culture 50.000
Travel costs 15.000
Other direct costs 40.000 Requested from EP
Sub-contracting costs 15.000 50.000
Indirect/overhead costs 5.000
(max 7% of the total eligible
amount)

Total 100.000 Total 100.000

The grant agreement would set out the maximum ceiling for the grant as being €50,000, this
amount will not be exceeded in any event; it is the absolute maximum amount that may be paid
under the terms of the grant agreement. The cofinancing rate of 50% will be applied to the final
eligible expenditure for the project. No profit may be generated by the payment of a grant; the final
total amount of the grant will not be greater than the difference between expenditures and funding
received from all other sources.

If, on completion of the project it was found that the actual, eligible costs incurred amounted to only
€80,000, then the cofinancing rate of 50% would be applied and the final grant amount received
from the EP could be € 40,000€.

However, if 40.000€ were to be paid this would, together with the €50,000€ from the ministry,
generate a profit. Therefore, in this case, the final amount of the grant would be 30.000<€, in order
to balance receipts from all sources with expenditures incurred.



Final statement submitted at completion of the project

Expenditures Funding
Personnel costs 20.000 Ministry of Culture 50.000
Travel costs 5.000
Other direct c.osts 40.000 Amount due from EP
Sub-contracting costs 10.000 30.000
Indirect/overhead costs 5.000
(max 7% of the total eligible
amount)

Total 80.000 Total 80.000

If the final costs incurred were greater than foreseen, the EP would not be able to exceed the
maximum ceiling for the grant fixed at 50.000€. In this case the beneficiary would have to cover the
additional costs or seek additional funding sources.

4.2 Estimated budget

Applicants must provide a summary of all the expenditures expected to be incurred for the
realisation of the action and all funding sources for the cover of those expenditures. Provide in the
summary budget table of the grant application form an overview of the total cost for the action (with
a breakdown in 6 main categories) and of the various sources of funding. Section B.4 corresponds
to the total amount requested from the EP. The estimated expenditure total must be in balance
with the funding total.

It is important to ensure that the budgetary estimate is based on, as accurate as possible, details
available and on experience; please do not exaggerate the budget estimate, the final costs will
need to be fully justified at the end of the project with documents (such as invoices paid by your
organisation and timesheets) and an over-estimated budget could lead to being awarded less
points for the criteria "cost-effectiveness".

4.3 Categories of costs

a) Eligible costs — general principles
To be considered as eligible costs of the action, costs must satisfy the following, general criteria:

- they must be connected with the subject of the agreement and they must be provided for in the
estimated budget annexed to it;

- they must be necessary for performance of the action covered by the agreement;

- they must be reasonable and justified and comply with the requirements of sound financial
management, in particular in terms of value for money and cost-effectiveness.

- they must be generated during the lifetime of the action as specified in the Grant Agreement;

- they must be actually incurred by the beneficiary, (they must have actually been paid and
cleared in the accounts) be recorded in his accounts in accordance with the applicable
accounting principles, and be declared in accordance with the requirements of the applicable
tax and social legislation;

- they must be identifiable and verifiable.

b) Types of eligible costs



Staff costs

Real staff costs (actual monthly salary cost to the employer for employing that person including
social security charges and other statutory wage costs multiplied by the number of full months that
person will work on the project) must be provided in the application form at point 2.A.1 - estimated
budget. Applicants must not calculate part months or daily amounts but provide the actual costs to
the organisation for employing that person for a full month and provide the number of full months
that the person will work directly on the project in the appropriate columns. It must be noted that
staff costs of civil servants working for a public body or an organisation subsidised by the State
must not exceed the amount of co-financing provided by the applicant or other external sources.
The salary costs should not exceed the average rates corresponding to the beneficiary's usual
policy on remuneration. In addition, they should not be higher than the generally accepted market
rates for the same kind of task.

When submitting the request for final payment, the beneficiary must provide payslips and
timesheets justifying the actual staff costs declared.

Unless a staff member is working full time for the grant project during a given period, it is strongly
recommended to maintain time sheets or equivalent supporting documents which demonstrate the
% of time that the staff member has worked for the grant project during the implementation cost. If
there is no clear record demonstrating the time that a staff member has specifically worked for a
project, then the staff costs concerned may be considered as overhead costs.

Travel costs, accommodation and subsistence allowances

These are actual costs incurred for running the project. They must be justified with invoices paid for
hotel accommodation and travelling costs. If a daily subsistence allowance (per diem) is paid, it
should be justified with a receipt signed by the person receiving it. These costs must be based on
real information concerning travel costs.

Travel costs must comply with the principle of sound financial management. Journeys must be
undertaken using the most appropriate and most cost-effective means of transport consistent with
the implementation of the project.

Accommodation costs and daily subsistence allowance must not exceed the ceilings provided in
annex

Equipment costs

These costs will only be considered provided that they are needed for and directly related to the
implementation of the action. General office furniture or equipment or refurbishment of an
organisation will not be considered.

Only the depreciation cost of the equipment purchased specifically for the action, in relation to the
duration for which it will be used for implementing the project and in relation to normal national
depreciation rules applicable to the applicant organisation will be considered. This means that full
cost of any equipment purchased will not be considered as eligible but only the portion of the
equipment's depreciation corresponding to the duration of the action is eligible. Use and
depreciation of existing equipment is considered as indirect costs and will be included within the
7% maximum overhead costs at point A.6 of the estimated budget.




The equipment must be purchased within the implementing period of the project (starting and end
date). The date of purchase of the equipment will be taken into consideration in order to assess the
relevance of the equipment, e.g. a screen purchased at the end of a project when all events have
already taken place would not be deemed necessary for the project. Full price for purchase of new
equipment will not be considered as being eligible.

EXx.:
imputed
cost ( for example) usual depreciation duration of the project amount
Items A (month) B (in month) C =A/B*C
1.000,00
Iltems 1 € 36 9 250,00 €

Costs of consumables and supplies

These expenditures are eligible provided that they are identifiable and assigned directly to the
project. Such costs could include the costs of purchase of promotional materials, DVD's for
recording purposes, notepads for a conference etc. Such costs must be clearly and directly related
to the project proposed, be identifiable and supported with invoices.

Sub-contracting costs

These are all costs paid against an invoice to an outside organisation or freelance individual for the
provision of services. This could include contracts with translation service providers, publishers for
printing and distribution activities, newspaper agencies for placing adverts, catering companies for
providing catering during an event or conference, conference organisers, payment to a conference
centre for the rental of a venue, payment to a freelance reporter for writing an article.

For subcontracting costs higher than 30% of the total budget of the action, applicants must attach
to the application a breakdown of estimated subcontracting costs including 1) staff costs, 2) travel
and subsistence costs, 3) purchase of new equipment -depreciation, 4) consumables and materials
specific to the proposed activities, 5) overheads.

Principles applicable for the purchase of goods and services

Where implementation of a project requires the award of a procurement contract, the beneficiary of
a grant must seek the tender offering the best value for money and take care to avoid any
conflict of interest. A partner acting in its capacity of a contracting authority shall abide the
Directive 2014/24/EU of the EP and the Council of 26 February 2014 on public procurement. In the
context of this grants programme it applies for purchases which exceed the threshold of EUR
135,000.

Indirect costs (overheads)

Indirect costs are those costs which cannot be attributed and accounted for separately as being
directly and strictly related to the project proposed, but are rather the general running costs and
administrative costs of the beneficiary organisation. Such costs may include rent of premises,
electricity and heating bills, telephone, fax and internet costs, general secretarial costs, general
accounting costs. These will be limited to a maximum of 7% of the total of all the other categories
of expenditures and do not need to be specifically detailed.

c) Non-eligible costs



The following costs shall not be regarded as eligible and therefore not included by the EP in the
calculation of the total eligible costs:

- Costs which result from transactions between departments of associated beneficiaries;

- Invoicing between partner organisations and between partner organisations and the
coordinating beneficiary;

- Financial expenses or costs related to finding/obtaining alternative sources of co- financing;

- Entertainment expenses, except such expenses accepted as being wholly and exclusively
necessary for carrying out the work under the project;

- Travel and accommodation expenses and any form of remuneration in the name of agents of
the Union institutions, including Members of the EP;

- Return on capital;

- Debt and debt service charges;

- Provisions for losses or potential future liabilities;

- Interest owed;

- Doubtful debts;

- Exchange rate losses;

- VAT, unless the beneficiary can show that he is unable to recover it;

- Costs declared by the beneficiary and covered by another action or work programme receiving
a Union grant;

- Excessive or reckless expenditure.

- In-kind contributions (*).

(*) In-kind contributions are contributions provided to the applicant by a third party free of charge,
such as voluntary work or the free use of equipment or such as the free use of conference facilities
and are not considered as being eligible expenditure

d) Charges and costing

A grant is based on real costs actually incurred, it is a non-commercial procedure whereby the EP
agrees to co-finance a project that the applicant would like to run and which helps achieve our
objectives. The EP does not therefore accept charges for the use of existing equipment or for the
provision of services. The real costs for a project will either be staff costs or they will be related to
the purchase of goods or services which are paid against an invoice. For example - we would not
accept to be charged for "broadcasting facilities" or "production costs" for the making of a television
programme. If such costs relate to staff performing the tasks, or they relate to the use of existing
equipment or facilities then they must be placed under the relevant cost category (i.e. Staff costs or
overhead costs).

e) Exchange rates

In accordance with Article 11.23.4 of the Framework partnership agreement or of the grant
agreement, requests for payment and financial statements shall be drafted in euro.

Where the beneficiary keeps its general accounts in a currency other than the euro, it shall convert
costs incurred in another currency into euro at the average of the daily exchange rates published in
the C series of Official Journal of the European Union, determined over the corresponding
reporting period. Where no daily euro exchange rate is published in the Official Journal of the
European Union for the currency in question, conversion shall be made at the average of the
monthly accounting rates established by the EP and published on its website
(http://ec.europa.eu/budget/contracts_grants/info_contracts/inforeuro/inforeuro_en.cfm),
determined over the corresponding reporting period.
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Where the beneficiary keeps its general accounts in euro, it shall convert costs incurred in another
currency into euro according to its usual accounting practices.

V. Formulation of project proposals for grants

5.1 The operational overview of the action

The operational overview of the action, referred to as logical framework matrix, is a snapshot of the
result of the analytical process leading to the project proposal. It is a tool to help applicants design
and formulate their project proposal. The logical framework matrix must only contain very concise
information which must be developed in the following parts of the grant application.

The logical framework matrix summarises the strategy and the key elements of a project plan,
namely:

The project’s hierarchy of objectives (action logic);

The key external factors critical to the project’'s success (assumptions and preconditions);
and

How the project’s achievements will be monitored and evaluated (indicators and sources of
verification).

The main elements of the project proposal, as per the logical framework matrix, are as follows:

Specific_objective (purpose): the development outcome at the end of the project — more
specifically the expected benefits to the target group(s)

Outcome indicators help answer the question ‘How will we know if the purpose has been
achieved’? Should include appropriate details of quantity, quality and time

Results: The direct/tangible results (good and services) that the project delivers, and which are
largely under project management’s control

Output _indicators help answer the question ‘How will we know if the results have been
delivered’? Should include appropriate details of quantity, quality and time.

Activities: The tasks (work programme) that need to be carried out to deliver the planned results

The operational overview of the action in the project proposal reads as follows. Please also see
example in annex 3.
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Principal Objective (b)

Specific objective (c)

Results (d)

Activities (e)

Action logic

Identify the principal objective
in line with the multiannual
work programme and the call
for proposals

What specific objective is the
operation intended to achieve?

The results are the outputs
envisaged to achieve the
specific objective.
Enumerate the expected
results

Objectively verifiable
Indicators

Sources of verification

Assumption and
preconditions

Which indicators clearly show
that the specific objective of
the operation has been
achieved? Please indicate the
target value.

Indicators provide measurable
evidence for the changes on
the different levels of the
action logic. They must be
objectively verifiable and
SMART (Specific —~Measurable
—Assignable — Realistic —Time-
related).

What are the indicators to
measure whether and to what
extent the action achieves the
expected results? Please
indicate the target value.

Describe separately for each
expected result.

What are the sources of
information that exist or can be
collected? What are the
methods required to get this
information?

For each indicator, establish
and describe the sources of
verification that you will use to
assess your performance in
delivering these benefits.
Sources of verification may be
the same for different
indicators.

What are the sources of
information for these
indicators?

Describe separately for each
result. Sources of verification
may be the same for different
indicators.

What are the key activities to
be carried out and in what
sequence in order to produce
the expected results.

Activities should be grouped by
results

Assumptions: which factors
and conditions outside the
beneficiary’s responsibility are
necessary to achieve that
objective? If some of them
materialize, explain impact on
expected results

Pre-conditions: what
conditions outside the
beneficiary’s direct control
have to be met for the
implementation of the
planned activities? If some
of them materialize, explain
impact on activities

12




5.2 Indicators

a) Purpose

Indicators are quantitative or qualitative factors or variables providing a simple and reliable means
to measure achievement against objectives and expected results. Indicators must be provided by
applicants in their project proposal, with a view to measuring the outcome (impact) and the output
of the action at final reporting stage, and therefore the contribution of the project to the overall
grants programme objectives.

Outcome and output indicators must be defined by applicants depending on the subject of the
action. Applicants should provide the data for all relevant indicators as per the list of indicators
annexed to the calls for proposals. Where the indicator is not relevant they should mention N/A
(not applicable). Where relevant, the key indicators provided by the EP may be complemented by
other indicators proposed by the applicant.

b) Basic principles applicable to the definition of indicators

Specifying indicators helps checking the viability of objectives and forms the basis of the operation
monitoring system. Indicators should be measurable in a consistent way and at an acceptable cost.

Indicators must be S.M.A.R.T., i.e. Specific — Measurable - Assignable (achievable) - Realistic -
Time-related (available in a timely manner).

VI. During and after the project implementation

6.1 Signature of the grant agreement

Further to the selection of projects and notification of the results, successful applicants will be
required to confirm their application within two weeks following the notification of results and when
applicable to adjust their budget. Failure to do so may lead the EP to withdraw its offer to award a
grant.

Upon receipt of this confirmation, the EP will prepare grant agreements according to the models
attached to the calls for proposals and send them to the beneficiaries for signature.

6.2 Project monitoring and amendment requests

During the implementation of the project, a continuous reflection is necessary and decisions on
adjustments to the action have to be taken in order to maintain the relevance and the feasibility of
the action. As part of this monitoring process, grant beneficiaries must be in regular contact with
the EP Information Office(s) in the country(ies) where the action is implemented and report them
any issue or question related to the implementation. Monitoring arrangements must be explained in
the project proposal.

It may become necessary to amend the grant agreement in order to cope with unforeseen
circumstances. In such a case, amendment requests must be submitted by email to dgcomm-
subvention@ep.europa.eu not later than one month before the end of the project.

Amendments may never have as result to change to substance of the project and may only
concern the following elements:
- Change of end date;
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- Reallocation between budget categories in the limit of 20% of the total estimated cost of the
project, without prejudice to the total amount of the project, the cofinancing rate and the maximum
EU contribution (please attach a revised budget to the amendment request);

- Change of cofinancing sources, including withdrawal of cofinancing by external sponsor, without
prejudice to the total amount of the project, the cofinancing rate and the maximum EU contribution;
- Change of non-substantial elements of the action (e.g. timetable).

6.3 Final evaluation of completed projects

At the latest two months following the end of their action, applicants must submit a final technical
implementation report and a summary financial statement by e-mail to dgcomm-
subvention@ep.europa.eu.

The final technical implementation report structure will be provided to the grants beneficiaries by
the EP during the course of the project.

The summary financial statement models will be available on the website of the EP.

6.4 Reduction of grants for poor, partial or late implementation of the action

In accordance with Article 25.4 of the general conditions, “if the action is not implemented or is
implemented poorly, partially or late, the EP may reduce the grant initially provided for, in line with
the actual implementation of the action according to the terms laid down in the Framework
agreement and/or the grant agreement”.

The EP may consider the following circumstances as 'poor' implementation:
- failing to achieve (in part of whole) the objectives;

- failing to report on the key performance indicators of the project;

- unsufficient coordination with the EPIO;

- failure to submit reports;

- late implementation.

6.5 Visibility of EU cofinancing

In line with the general conditions of the Framework partnership agreement or of the grant
agreement, any communication or publication related to an action, made by the partner, including
at conferences, seminars or in any information or promotional materials (such as brochures,
leaflets, posters, presentations, etc.), shall indicate that the action has received funding from the
Union and shall display the European Union emblem and the EP logo, without obtaining prior
permission from the EP.

Guidelines on the use of the EU emblem are available at
http://ec.europa.eu/dgs/communication/services/visual identity/pdf/use-emblem en.pdf
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More information on the visual identity of the EP, notably the EP logo guidelines (graphic charter)
and the terms of use of the EP logo by third parties, may be found on the website of the EP at the
following address: http://www.europarl.europa.eu/downloadcentre/en/visual-identity .

Where possible the disclaimer provided in annex 2 should be used in conjunction with the EP logo.
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Annex 1
Reimbursement ceilings for accommodation costs and daily subsistence allowances in the EU (in EUR)

Location of the

Daily subsistence

Hotel reimbursement

Accommodation

Breakfast

Meal

mission allowance ceilings reimbursement lump
sum
Brussels 92 140 84 9.20 27.60
Luxembourg 92 145 87 9.20 27.60
Strasbourg 95 150 90 9.50 28.50
Germany 93 115 9.30 27.90
Austria 95 130 9.50 28.50
Belgium 92 140 9.20 27.60
Bulgaria 58 169 5.80 17.45
Cyprus 93 145 9.30 27.90
Croatia 60 120 6.00 18.00
Denmark 120 150 12.00 36.00
Spain 87 125 8.70 26.10
Estonia 71 110 7.10 21.30
Finland 104 140 10.40 31.20
France 95 150 9.50 28.50
Greece 82 140 8.20 24.60
Hungary 72 150 7.20 21.60
Ireland 104 150 10.40 31.20
Italy 95 135 9.50 28.50
Latvia 66 145 6.60 19.80
Lithuania 68 115 6.80 20.40
Luxembourg 92 145 9.20 27.60
Malta 90 115 9.00 27.00
The Netherlands 93 170 9.30 27.90
Poland 72 145 7.20 21.60
Portugal 84 120 8.40 25.20
Czech republic 75 155 7.50 22.50
Romania 52 170 5.20 15.60
Slovakia 80 125 8.00 24.00
Slovenia 70 110 7.00 21.00
Sweden 97 160 9.70 29.10
United Kingdom 101 175 10.10 30.30
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Annex 2

Model of disclaimer for actions cofinanced by the EU (to be used in
conjunction with the EP logo)

EN - Model of disclaimer in the field of communication actions co-financed by the
European Parliament

"The project was co-financed by the European Union in the frame of the European
Parliament's grant programme in the field of communication. The European Parliament was
not involved in its preparation and is, in no case, responsible for or bound by the information
or opinions expressed in the context of this project. In accordance with applicable law, the
authors, interviewed people, publishers or programme broadcasters are solely responsible.
The European Parliament can also not be held liable for direct or indirect damage that may
result from the implementation of the project.”

FR - Modele de clause de non responsabilité dans le domaine des actions de
communication cofinancées par le Parlement européen

"Le projet a été cofinancé par I'Union européenne dans le cadre du programme de
subventions du Parlement européen dans le domaine de la communication. Le Parlement
européen n'a pas été impliqué dans sa préparation et n'est d'aucune maniére responsable de ou
lié par lI'information, des informations ou des points de vue exprimés dans le cadre du projet
pour lequel uniquement les auteurs, les personnes interviewées, les éditeurs ou les diffuseurs
du programme sont responsables conformément au droit applicable. Le Parlement européen
ne peut pas non plus étre tenu responsable des dommages, directs ou indirects, pouvant
résulter de la réalisation du projet"

BG - OOpasen ma kiay3sa 3a HemoemMane Ha OTIFOBOPHOCT BLB BpPb3Ka ¢
KOMYHUKALMOHHH 1efIHOCTH, cb(pHaAHCUpaHU OoT EBponeiickus mapjaamMenT

I IpOEKTBT € chpuHaHCHpaH OT EBpomeiickus ChIO3 B paMKUTE Ha Tmporpamara 3a
0e3BBb3ME3/IHU CPEACTBA, OTIYCKaHU OT EBpomneiickus mapiaMeHT 3a IEHHOCTH B 00J1acTTa Ha
KOMYHUKalusaTa. EBpONEHCKUAT mapiiaMeHT He € y4yacTBaj B HEroBara MOJATOTOBKAa M IO
HUKaKbB HAYMH HE € OTTOBOPEH 3a WJIM OOBBP3aH ¢ MH(MOPMAIUATA, JAaHHUTE UM MHEHHSTA,
M3pa3eHU B PAMKUTE HA MPOEKTA, 32 KOUTO OTTOBOPHOCT CBITIACHO MPUIOKHUMOTO HPABO
HOCSIT  €IWHCTBEHO  aBTOPUTE,  HWHTEPBIOMPAHUTE  JIMIA,  PEAAKTOPUTE  WIH
pa3NpOCTpaHUTENINTE Ha MporpamaTta. EBpONEHCKUAT MapiamMeHT HE MOXE ChLIO Taka Jaa
rmoeMa OTTOBOPHOCT 3a €BEHTYallHW TIPEKU WM HENpeKd MIETH, HAHECEeHU IIpH
OCBILECTBSIBAHETO HA MPOEKTA.

CS - Vzor dolozky o vyloudeni odpovédnosti v oblasti komunikaénich akei
spolufinancovanych Evropskym parlamentem

,Projekt byl spolufinancovan Evropskou unii v rdmci subvencniho programu Evropského
parlamentu v oblasti komunikace. Evropsky parlament se nepodilel na jeho pfipravé a nenese
zadnou odpovédnost za informaci, informace nebo stanoviska vyjadiena v rdmci projektu, ani
jimi neni vazan, nebot' za né v souladu s pfisluSnym pravem odpovidaji pouze autofi,
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oslovené osoby, vydavatelé nebo vysilatelé programu. Evropsky parlament nemtize byt ¢inén
odpovédnym ani za pfimé nebo nepiimé Skody, které mohou vzniknout pii realizaci
projektu.*

DA - Model til ansvarsfraskrivelsesklausul for kommunikationsforanstaltninger, der er
medfinansieret af Europa-Parlamentet

"Projektet er blevet medfinansieret af Den Europeaiske Union inden for rammerne af Europa-
Parlamentets stgtteordning pa kommunikationsomradet. Europa-Parlamentet har ikke veeret
involveret i udarbejdelsen heraf og er pa ingen made ansvarligt for eller bundet af
oplysninger eller synspunkter, der kommer til udtryk inden for rammerne af projektet.
Ansvaret for projektet ligger udelukkende hos programmets forfattere, interviewede personer,
redakterer og distributarer i henhold til geeldende lovgivning. Europa-Parlamentet kan heller
ikke drages til ansvar for direkte eller indirekte skader, som gennemfarelsen af projektet kan
medfare.”

DE - Musterklausel zum Haftungsausschluss fiir die vom Européischen Parlament
kofinanzierten KommunikationsmaRnahmen

,Das Projekt wurde von der Europdischen Union im Rahmen eines Forderprogramms fiir
Kommunikation des Europaischen Parlaments kofinanziert. Das Européische Parlament war
nicht an der Vorbereitung beteiligt, Gbernimmt keinerlei Verantwortung fiir die im Rahmen
des Projekts veroffentlichten Informationen oder zum Ausdruck gebrachten Ansichten und ist
nicht daran gebunden; fur das Projekt haften ausschlielich die Autoren, die interviewten
Personen sowie die an der Verfdffentlichung des Programms beteiligten Verleger und
Sendeanstalten gemaR geltendem Recht. Auch kann das Europdische Parlament nicht fir
direkte oder indirekte Schaden haftbar gemacht werden, die moglicherweise durch die
Durchfiihrung des Projekts entstehen.*

EL - Ynédeiypa pritpag amomoinem £vBivig 61OV TOPEE TOV ETIKOLVOVIAKOV
OpaoTNPLOTHTOV OV SVYYPNRATd0TEL T0 Evponaiké Kowofovio

"To mpdypappa ocvyypnuatodothdnke amd v Evpomaiky Evoon oto miaicio tov
wpoypdupatog enyyopnyiocmv tov Evponaikod KowvopovAiov atov topén g emtkovoviog.
To Evpomnaiké KowoBovio dev cuppeteiye omnv TpoeTolacioo Tov kol dev @EPeL Kapio
evfvvn, 00TE KOl GLVOEETOL LE KATOO TPOMO WHE TIS TANPOPOPIEG M TIG AMOYELS TOV
JTVTTOVOVTAL GTO TAOIGLO TOL TPOYPAULATOS, YO TO O0moio ot pdvol vrevhuvor givar ot
OLUVTAKTEG, Ol £p®TNOEVTEG, Ol €KOOTEG 1N Ol QOPEIS AVAPETAOOONS TOV TPOYPAULATOG,
ocvpewva pe 1o wyvov dikawo. To Evponaikd KowoBoviio dev @pépet emiong kapio vfovn
vy Toyov PAAPEC, AuECEG N EUUECES, TOV EVOEXETAL VO, TPOKVWYOLV atd TNV VAOTOINGT TOL
Tpoyplpupatoc”.

ES - Modelo de clausula de exencion de responsabilidad en el ambito de las acciones de
comunicacion cofinanciadas por el Parlamento Europeo

18



«El proyecto ha sido cofinanciado por la Union Europea en el marco del programa de
subvenciones del Parlamento Europeo en el ambito de la comunicacion. El Parlamento
Europeo no ha participado en su elaboracion y no asume ninguna responsabilidad ni se
considera vinculado por la informacion, datos o puntos de vista expresados en el marco del
proyecto, del que son Unicos responsables, con arreglo al Derecho aplicable, los autores, los
entrevistados, los editores o los divulgadores del programa. Tampoco cabe imputar al
Parlamento Europeo responsabilidad alguna por los perjuicios, ya sean directos o indirectos,
que puedan derivarse de la realizacion del proyecto.»

ET - Euroopa Parlamendi kaasrahastatavate kommunikatsioonimeetmete puhul
kasutatav vastutuse vélistamise naidisklausel

,Kdesolevat projekti kaasrahastas Euroopa Parlamendi kommunikatsiooni toetamise
programmi raames Euroopa Liit. Euroopa Parlament ei osalenud projekti ettevalmistamisel
ning esitatud teave, andmed ja seisukohad ei ole parlamendi jaoks siduvad. Nende eest ei
vastuta parlament, vaid ainult projekti autorid, intervjueeritud isikud, toimetajad voi levitajad
(vastavalt kohaldatavatele eeskirjadele). Euroopa Parlament ei vastuta projekti elluviimise
tagajérjel tekkinud voimaliku otsese voi kaudse kahju eest.”

FI - Vastuuvapauslausekemalli Euroopan parlamentin  yhteisrahoittamia
viestintatoimia varten

Euroopan unioni on osallistunut hankkeen rahoitukseen Euroopan parlamentin viestintaalan
tukiohjelmasta. Euroopan parlamentti ei ole ollut mukana hankkeen valmistelussa. Se ei ole
milld&n tavoin vastuussa hankkeen yhteydessd ilmoitetuista tiedoista tai ilmaissuista
kannoista eik&d mitenkaan sidoksissa niihin. Sovellettavan lainsddddnndn mukaisesti néisté
tiedoista ja kannoista vastaavat yksinomaan laatijat, haastatellut henkil6t, editoijat ja
ohjelmien jakelukanavat. Euroopan parlamenttia ei voida myodskéan pitdd vastuullisena
hankkeiden toteutuksesta johtuvista valittémista tai vélillisista vahingoista.

HR - Primjer klauzule o odricanju odgovornosti u podrudju komunikacijskih
aktivnosti koje je sufinancirao Europski parlament

,Projekt je sufinancirao Europski parlament u okviru programa subvencija Europskog
parlamenta u podruc¢ju komunikacije. Europski parlament nije sudjelovao u njegovom
pripremanju te ni na koji nacin nije odgovoran ili obvezan informacijom, informacijama ili
glediStima izrazenima u okviru projekta za koji su odgovorni isklju¢ivo autori, intervjuirane
osobe, izdavaci 1 osobe zaduZene za predstavljanje programa javnosti u skladu s primjenjivim
zakonom. Europski parlament se takoder ne mozZe smatrati odgovornim za neposrednu ili
posrednu Stetu do koje moze do¢i u okviru ostvarenja projekta.”

HU - Minta az Euroépai Parlament altal tarsfinanszirozott kommunikéaciés fellépések
esetében hasznalhato, felelésséget kizaro nyilatkozatra

19



,»A projekt az Eurdpai Unid tarsfinanszirozasaval, az Eur6pai Parlament kommunikacio
teriletére vonatkozo tamogatasi programja keretében valosult meg. Elokészitésében az
Europai Parlament nem vett részt, €s semmilyen felel0sséget vagy kotelezettséget nem vallal
a projekt keretében nyilvanossagra hozott informaciokért és allaspontokért, amelyekért
kizarolag a szerzOk, a megkérdezett személyek, a program szerkesztdi és terjesztdi felelosek
az alkalmazand6 jognak megfeleléen. Az Eurdpai Parlament nem felel a projekt
megvalositasabdl esetlegesen szarmazo kozvetlen vagy kozvetett karokért sem.”

IT - Modello di clausola di esclusione della responsabilita nell'ambito delle azioni di
comunicazione cofinanziate dal Parlamento europeo

"Il progetto € stato cofinanziato dall'Unione europea nel quadro del programma di
sovvenzioni del Parlamento europeo nell'ambito della comunicazione. Il Parlamento europeo
non ha partecipato alla sua preparazione e non € in alcun modo responsabile delle
informazioni o dei punti di vista espressi nel quadro del progetto, né si considera da essi
vincolato. Gli autori, le persone intervistate, gli editori o i distributori del programma ne sono
gli unici responsabili, conformemente al diritto applicabile. Inoltre il Parlamento europeo non
puo essere ritenuto responsabile di eventuali danni diretti o indiretti derivanti dalla
realizzazione del progetto.”

LT - Atsakomybés netaikymo salygos pavyzdys komunikacijos projektams, kuriuos
bendrai finansuoja Europos Parlamentas

,Projekta bendrai finansavo Europos Sajunga vykdant Europos Parlamento dotacijy
programg komunikacijos srityje. Europos Parlamentas nedalyvavo rengiant projekta ir néra
atsakingas uzZ projekte pateikiamg informacija ar nuomones ir néra su jomis susaistytas. Uz
minétg informacijg ir nuomones vadovaujantis taikytinais teisés aktais atsakingi tik autoriai,
kalbinti asmenys, redaktoriai arba programos transliuotojai. Europos Parlamentas taip pat
néra atsakingas uz bet kokig tiesioging ar netiesioging Zalg, galincig kilti dél projekto
jgyvendinimo.*

LV - Atrunas paraugs attieciba uz atbildibu Eiropas Parlamenta Ilidzfinanséto
komunikacijas pasakumu joma

,Projektu Iidzfinans€ja Eiropas Savieniba, izmantojot Eiropas Parlamenta dotaciju
programmu komunikacijas joma. Eiropas Parlaments netika iesaistits ta sagatavoSana, un
jebkada informacija vai viedokli, kas pausti saistiba ar So projektu, tam neuzliek nekadu
atbildibu vai saistibas; par projektu ir atbildigi tikai programmas autori, intervéjamas
personas, redaktori vai izplatitaji saskapa ar piemérojamiem tiesibu aktiem. Eiropas
Parlaments arT neuznemas atbildibu par tieSu vai netieSu kait€jumu, kas var rasties, Tstenojot
So projektu.”

MT - Mudell ta’ dikjarazzjoni ta’ ¢ahda ta’ responsabbilta ghal progetti ta’
komunikazzjoni kofinanzjati mill-Parlament Ewropew
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“Il-progett gie kofinanzjat mill-Unjoni Ewropea fil-gafas tal-iskema ta’ sussidji tal-Parlament
Ewropew fil-gasam tal-komunikazzjoni. 1lI-Parlament Ewropew ma kienx involut fit-thejjija
tieghu u bl-ebda mod mhu responsabbli jew m’ghandu x’jagsam mal-informazzjoni jew il-
fehmiet espressi fih. Il-progett huma responsabbli biss ghalih 1-awturi, il-persuni intervistati,
I-edituri jew ix-xandara tal-programm b’konformita mal-ligi applikabbli. Il-Parlament
Ewropew ma jistax jinzamm responsabbli ghad-danni diretti jew indiretti li jistghu jirrizultaw
mit-twettiq ta’ dan il-progett.”

NL - Model van een verklaring van afwijzing van aansprakelijkheid op het gebied van
communicatieacties die door het Europees Parlement worden medegefinancierd

"Het project is door de Europese Unie medegefinancierd in het kader van het
subsidieprogramma van het Europees Parlement op het gebied van communicatie. Het
Europees Parlement was niet betrokken bij de voorbereiding van het project en is op geen
enkele wijze verantwoordelijk voor of gebonden door de in het kader van het project
bekendgemaakte informatie of standpunten. De verantwoordelijkheid voor deze informatie en
deze standpunten berust, overeenkomstig het toepasselijke recht, uitsluitend bij de opstellers,
geinterviewden, samenstellers of verspreiders van het programma. Het Europees Parlement
kan evenmin aansprakelijk worden gesteld voor directe of indirecte schade die uit de
verwezenlijking van het project kan voortvloeien™.

PL - Wzér Klauzuli wylaczenia odpowiedzialnosci w dziedzinie dzialan
komunikacyjnych wspétfinansowanych przez Parlament Europejski

,»Projekt wspotfinansowany przez Uni¢ Europejska w ramach programu dotacji Parlamentu
Europejskiego w dziedzinie komunikacji. Parlament Europejski nie uczestniczyt w
przygotowaniu materiatow; podane informacje nie sg dla niego wigzace i nie ponosi on
zadnej odpowiedzialnosci za informacje 1 stanowiska wyrazone w ramach projektu, za ktore
zgodnie z majacymi zastosowanie przepisami odpowiedzialni sg wylacznie autorzy, osoby
udzielajace wywiadow, wydawcy lub nadawcy programu. Parlament Europejski nie moze
by¢ réwniez pociggany do odpowiedzialnosci za posrednie lub bezposrednie szkody mogace
wynika¢ z realizacji projektu”.

PT - Modelo de clausula de n&o-responsabilidade no dominio das acgbes de
comunicacao cofinanciadas pelo Parlamento Europeu

«O projeto foi cofinanciado pela Unido Europeia no ambito do programa de subvenc¢des do
Parlamento Europeu no dominio da comunicagdo. O Parlamento Europeu ndo foi associado a
sua preparacdo e ndo é de modo algum responsavel pelos dados, informacBes ou pontos de
vista expressos no contexto do projeto, nem estd por eles vinculado, cabendo a
responsabilidade dos mesmos, nos termos do direito aplicavel, unicamente aos autores, as
pessoas entrevistadas, aos editores ou aos difusores do programa. O Parlamento Europeu nédo
pode, além disso, ser considerado responsavel pelos prejuizos, diretos ou indiretos, que a
realizacdo do projeto possa causar».
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RO - Model de clauzi de declinare a responsabilititii in domeniul actiunilor de
comunicare cofinantate de Parlamentul European

,Proiectul a fost cofinantat de Uniunea Europeana in cadrul programului de subventii al
Parlamentului European in domeniul comunicarii. Parlamentul European nu a fost implicat in
pregdtirea proiectului si nu este responsabil in nicio masura de informatiile sau punctele de
vedere exprimate in cadrul proiectului, iar acestea nu-i impun nicio obligatie;
responsabilitatea apartine exclusiv autorilor, persoanelor intervievate, editorilor sau
difuzorilor programului, in conformitate cu legislatia aplicabila. Parlamentul European nu
poate fi considerat responsabil nici pentru daunele, directe sau indirecte, care pot rezulta in
urma realizarii proiectului.”

SK - Vzor dolozky o odmietnuti zodpovednosti v oblasti komunika¢nych &innosti, ktoré
spolufinancuje Eurdpsky parlament

.rento projekt bol spolufinancovany Eurdpskou Uniou v ramci grantového programu
Eurdpskeho parlamentu v oblasti komunikacie. Eurdpsky parlament sa nepodielal na jeho
priprave a za Udaje, informéacie alebo nazory uvedené v ramci tohto projektu, za ktory nesu
zodpovednost’ vyhradne autori, oslovené osoby, editori alebo vysielatelia tohto programu v
sulade s prislusnym pravom, nie je Ziadnym sposobom zodpovedny ani nimi viazany.
Eurdpsky parlament nemoze taktieZ niest’ zodpovednost’ za priame alebo nepriame Skody,
ktoré by mohli vyplynut’ z realizacie tohto projektu."

SL - Vzorec izjave o omejitvi odgovornosti na podrodju dejavnosti obve$¢anja, ki jih
sofinancira Evropski parlament

,Projekt je sofinancirala Evropska unija v okviru subvencijskega programa Evropskega
parlamenta za dejavnosti obveScanja. Evropski parlament ni bil vklju€en v pripravo projekta
in ne odgovarja za informacije in staliS¢a, podana v okviru projekta, niti ga ta ne zavezujejo.
Za projekt so v skladu z veljavno zakonodajo odgovorni zgolj avtorji, intervjuvanci in
uredniki programa ter tisti, ki ga oddajajo. Parlament tudi ne odgovarja za neposredno ali
posredno Skodo, ki bi nastala zaradi izvedbe projekta.*

SV - Modell for ansvarsfriskrivning inom omradet for kommunikationsatgarder som
samfinansieras av Europaparlamentet

”Projektet har samfinansierats av Europeiska unionen inom ramen fér Europaparlamentets
subventionsprogram inom omradet for kommunikation. Europaparlamentet har inte deltagit i
forberedelserna av projektet och &r inte pa nagot satt ansvarigt for eller bundet av den
information eller de asikter som uttrycks inom ramen for projektet. Endast programmets
upphovsmén och utgivare, de personer som intervjuas i programmet samt de som sander
programmet dr ansvariga for projektet 1 enlighet med tillamplig lagstiftning.
Europaparlamentet kan inte heller hallas ansvarigt for de direkta eller indirekta skador som
kan folja av projektets genomforande.”
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Annex 3

Operational overview of the action - a simple worked example (events
category)

The worked example below is fictitious. The purpose of the project proposal in this example
is to launch a school competition on video game script writing with a view to producing a
video game on the European Parliament's decision-making process. Workshops will be
organised in order to train shortlisted school participants on the decision making power of
the EP and on video game script writing. The best script will be selected by a jury of
professionals and the results of the competition will be announced during an award
ceremony involving at least two Members of the EP. The script of the winners will be used
as a basis to produce a video game on the EP which will be distributed in the participating
schools and at regional level.

In this example, the logical framework matrix could read as follows:
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Principal Objective (b)

Specific objective (c)

Results (d)

Activities (e)

Action logic

Contribute to increasing
awareness of the EP among
young people in Region
Europea.

To increase knowledge and
awareness of the EP decision making
process among young people in the
school network through the
development and dissemination of a
video game on the EP decision-
making process

1) Production of a video game on the
EP decision-making process

2) Media coverage of the project

3) Dissemination of video game

Objectively verifiable
Indicators

Sources of verification

Assumption and
preconditions

(see list annexed to the call for
proposals)

- Number of schools involved (target
value: 10)

- Number of MEPs involved (target
value: 1%)

- Overall number of young people
reached in the region (target value:
20%)

- Number of reference to the project
in the press/media at national level
(target value: 5%)

(see list annexed to the call for
proposals)

1)- Number of video game produced
(target value: 1)

- Overall number of events/activities
organised

(target value: 10)

2) - Number of journalists invited
(target value: 20)

- Number of MEPSs invited

(target value: 1%)

3) - Number of video games
distributed in schools in the region
(target value: 100%)

- Number of presentations in schools
in the region (target value: 100%)

- Rules of competition

- Beneficiary monitoring and records
- Records from winning school

- surveys

1) Beneficiary monitoring and records

2) - Beneficiary monitoring and
records

3) - Beneficiary monitoring and
records
- Records from winning school

Result 1)

1.1- Organization of
school competition -
selection of 10 scripts

1.2- Organization of
workshops on the EP
decision making process
(in cooperation with EPIO)
1.3- Organization of
workshops on video game
script writing

Result 2)

2.1- Organization of
award ceremony involving
at least 2 MEPs in
national theatre (in
cooperation with EPIO)
2.2- Press releases

Result 3)

3.1-Free distribution of
video games in
participating schools and
in the rest of the region
3.2- Presentation by
winners to other schools

- Authorization of the national
authorities to distribute the video
games in the schools network

- Authorization of the national
authorities to use national theatre for
the award ceremony

- Weather conditions
allow planned activities to
take place as foreseen
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